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Greater Kalamazoo Girls on the Run 
Fall Volunteer Internship Job Description
Reports to: Program Coordinators/Director
Organization Description:

Greater Kalamazoo Girls on the Run (GKGOTR) is a non-profit, community-based program that uses the power of running to educate and inspire girls for a lifetime of self-respect and healthy living. The program began in Kalamazoo in 2002 with 30 volunteer coaches and 358 girls and now has more than 300 volunteer coaches who mentor nearly 2,000 young girls (ages 8-12) in after-school sessions that combine training for a 5K running event with self-esteem enhancing, uplifting lessons. GKGOTR sessions integrate specific life-skills training such as healthy decision-making, dealing with bullies, contributing to the community, leadership and teamwork. Girls on Track is the sister program to GOTR and serves girls (ages 13-15) addressing similar topics at a deeper level.   
Position Summary: The GKGOTR Intern works with the staff to help with the Girls on Track program, preparation for the Girls on the Run Program and the Fall Fundraising Event. Duties

include but are not limited to:

• Assist with the compilation of GOTR team coaches kits and supplies
• Assist the Girls on Track program and Turkey Trot 5k preparation
• Serve as a Girls on Track coach (must be able to attend full day of training on Saturday,          September 11)
• Prepare for GOTR liaison meetings
• Work with the Fundraising event committee to assist in fund development efforts
• Track and verify coach applicant and team assistant information
• Assist with administrative duties that support the overall operations of GOTR and GOT (i.e., perform background checks, assist with data entry, etc.)
Qualifications:
• Excel; Microsoft Outlook

• Excellent research, writing and organizational skills

• Excellent verbal communications skills

• Willing to work in fast-paced environment

• Ability to manage multiple tasks simultaneously

Time Commitment:

• The fall intern is expected to work a minimum of 10 hours per week (coaching and office hours).  Applicant must be available to work in the office on Tuesdays and Thursdays between 9:00 am – 4:00 pm for duration of 10 -12 weeks.  In order to serve as a coach, applicant must be available 2:45 – 4:45 pm on Mon/Wed OR Tues/Thurs.  
• Applicant is strongly encouraged to help the night of the Fundraising event.  
To Apply: 

Please send a cover letter and resume to Beth Gregory-Wallis beth@girlsontherunkazoo.org
